Introducing Microsoft Word
A Word Processing Activity for 2nd Grade

1. Open Microsoft Word  [image: image6.png]



2. Center your title (Spelling Sentences) and your name by using the centering button 
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3. Press your enter key two times to leave a blank line 

4. Move your cursor back to the left to begin typing your sentences  [image: image2.png]



5. Click the numbering button to begin numbering your sentences.  [image: image3.png]



6. Red underlines:  spelling error – RIGHT click to open the dictionary

7. Green underlines:  grammar error – RIGHT click to see problem (one space between words)
8. Double click your spelling word to highlight it

a. Change the color    [image: image4.png]



b. Underline the word [image: image5.png]



9. Raise your hand when you are ready to print.  (
