Using Microsoft Access

To Create a Native American Database
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1. Open the Microsoft Access program by going to Start, Programs, and selecting Microsoft Access 

2. Select New, Blank Database.

3. Give your Database a name and save it in your 5th Grade folder located on the desktop.

4. Select Create table in Design View.

5. Enter the following Field Names and Data Types (use the Tab key to move between cells):


	Field Name
	Data Type

	Tribal Name
	Text

	Location
	Lookup Wizard

	Shelter
	Memo

	Clothing
	Memo

	Ceremonies
	Memo

	Society
	Memo

	Other
	Memo


a. Using the Lookup Wizard:

i. Select I will type in the values I want, click Next
ii. Leave the column set at 1 and then type in the information that you need:

1. Location:  Arctic, Northwest, Plains, Southwest, Eastern Woodlands
iii. Select Next, Check to see that your Label name is correct and then select Finish.

6. When you are finished creating your Fields and Data Types you will need to Save your Table.  Give the table a name before saving. You will be asked if you want to use a Primary Key, select Yes.

7. Click on your new Native American Table and begin entering your information.

a. To find your information Click on the Internet Explorer icon and use a search engine such as www.yahooligans.com to find the necessary information. You can “toggle” back and forth between programs by using your task bar and the minimize button.
Be sure to save your work often, and a final time before closing!

